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I. Obmue nonoxenns
1.1. TlomoxeHWe O HODMATHBHOM JIOKATBHOM aKTe (mamee .— Tlonoxenue) MBOV
«Yymanosckas COILLy (manmee - VupexneHue) YCTAHABIHBAST EIUHBIC TpeboBaHus K
HOPMATUBHBIM JIOKANBHBIM aKTaM, MX MOATOTOBKE, O(QOPMIEHHIO, NMPHHATHIO, YTBEPKICHHIO,
BCTYNIEHKIO B CHIIY, BHECEHHIO M3MEHECHHH W OTMeHe.,
1.2.Hacrosmee TlonoxeHde ABIAETCS HOPMATHBHBIM JOKATHHBIM AKTOM Vupexnenus u
0053aTENbHO K HCIIOTHCHHIO BCEMH YYACTHHKAMU 00pa30BaTENBHEIX OTHONICHHI,
" 1.3.Ilonoxenre MOATOTOBICHO HA OCHOBAHHM (Denepmuoro 3akoHa «O6 obpaszoBanuu B
Poccmiickoit ®enepauun», Tpynosoro xonekca PO (manee — TK P®), I'paxnanckoro Kogexca PO
(manee — TK P®), Yerapa Yupexnenws.

1.4, JloxanpHBII HODMATHBHEIN aKT Yupexnerns (manee — JOKQIbHBIH dKT) — 3TO
HOPMATUBHEIH TPABOBOM JOKYMEHT, COAEpIKAIIMH HOPMEIL, peryupyromye obpa3oBarebHble
OTHOWICHHS B VUpekICHWH B [Opelenax CcBOoeH KOMIETEHIMH B  COOTBETCTBHM [
3aKOHONATENLCTBOM Poccuiickol Deneparun, B MOPAIKE, YCTAHOBIEHHOM Y CTaBOM Vupexnaerus.

1.5, JloxkamsHBle aKkTel YupexieHus ACHCTBYIOT TONBKO B INpeienax HAHHOTO
00e00pa3oBaTENLHOTO YUPEKICHNS H HE MOIYT PeryIMpoBaTh OTHOIIEHUS BHE €T0.

1.6. JlokanbHEIC aKTH! H3JAIOTCS IO OCHOBHBIM BOIPOCaM OPraHM3allii U OCYLIECTBICHUS
06pa3oBaTenbHON NeATENBHOCTH YAPekIeHHs, B TOM JHCIE 10 BOIIPOCaM, PErNIaMeHTHPYIOMINM
UDABHNIA TPHEMa OOY9AIOMMXCH, PEXHM 3aHATHH O00ydarommxcs, hopMBI, MEPHONUYHOCTE W
TIOPAZIOK TEKYINEro KOHTPOJIS, MOHHTOPHHTA IOCTHKEHHH OGYYaOIMXCs, TOIOKEHHS npHeMa,
IEPSBONA ¥ OTYHCICHHS 00YYarOINIXCA.

1.7. JlokanbHele aKThl, COOTBETCTBYIOIHE BCEM TPeOOBAHHSAM 3aKOHOAATENBCTBA P,
ABIAIOTCA 06S3aTEBHBIMU K HCIIOIHEHHIO BCEMH YIACTHHKAMH 00pa3oBaTeNBEHBIX OTHOIICHHUIA,

1.8. HopMBI JIOKambHEIX aKTOB, YXYINAIOMAe MONOXEHHEe 00YJaromuXest Wild paGoTHHKOB
YUPEKNEHHS TO CPAaBHEHHIO C IOJIOXKEHHeM, YCTAHOBIEHHBIM  3aKOHOJATEIBCTBOM 00
00pa30BaHMH, TPYZOBBIM 33KOHONATENLCTBOM ITHGO NPUHATEIE ¢ HApYIIEHHWEM VCTAHOBIEHHOTO
TOpsAIKA, HE NPUMEHSAIOTCS H HOLTEHKAT OTMEHE YUPEKICHAEM.

1.9. Jloxanenpie akTsl Vupexnenus YTPaYHBAOT CHIy (IIOTHOCTBIO HIIM B OTHEIBHO
9aCTH) B CIENYIOUHX CIIy9asX;

" BCTYIUICHHE B CHIly aKTa, IPU3HAXOMIEr0 NAHABIN JTOKATbHbIA AKT YTPaTHBIINM CHILY;

"  BCTVIUICHHE B CHJIY JIOK2THHOTO aKTa GONBINEl IOpHAMYecKol CHIIBI, HOPMBI KOTOPOIo

HPOTHBOPEHAT NOJOKEHHUSM JAHHOTO JIOKATLHOTO aKTa;
* [DH3HAHME CYNOM HIH ¥YHBIM YIOJHOMOYEHHEIM OPraHoM _TOCYNapCTBEHHOR BIACTH
JIOKAJIBHOTO aKTa Y4pexkAEeHHS IPOTHBOPEYALAM ACHCTBYIONIEMY 3aKOHOIATENBCTRY.
1.10. JloxamsHBIA axT YdpexaeHus, YTPaTHBIINHA CHITY, HE NONJIEXUT HCTIOIHEHHIO,
IL. Mesw u 3agaun

Hensvy v 3amauamu macrosmero Ilonoxenue sBsEOTCS:

* CO37aHHME CIMHOH U COTIACOBAHHOM CHCTEMBI IOKATHHBIX AKTOB Vupexnenns;

* olecneyenye IPUHIHAINA 32KOHHOCTH B HOPMOTBOPYECKOH AeATENbHOCTH Y YpeskIeHus;

® COBEDIICHCTBOBaHWE IIPOLECCA MOITOTOBKH, ODOpMIICHH S, IPHHATAS ¥ peaTH3aluy

JOKANIBHBIX aKTOB;
* HpENOTBpALICHHEe NyGNMPOBAHMS DEryTUPOBAHUS OGIMIECTBEHHBIX M 06pazoBaTeIbHBIX
OTHOWICHHHA B Y YPEIKICHHH.

[

I1l. Buasl JIOKAJbHBIX AKTOB
3.1. B cootBercTBUM C YCTaBOM JESATENBHOCTh YUPEKICHHS pErIaMeHTHPYeTCs
CIEAYIOWMMH  BUAAMH JIOKQIbHBIX AKTOB: TMOJOXKEHWA, PELICHWS, NPHKA3bl, PACHOPKEHUS,
WHCTPYKIIUH, NOJDKHOCTHBIE MHCTPYKIIMH, MpaBuia, mopsaok. [IpencTaBieHHbIN mepedyeHb BUIOB
JIOKAIBHBIX aKTOB HE SIBJISIETCS MCYEPITBIBAOIIHM.
3.2.JlokanbHbBIE aKThl YUPEKIACHHUSI MOTYT OBITh KJIACCU(PUITUPOBAHBI:



a) Ha IPYIIIbI B COOTBETCTBUM C KOMIIETEHIIMENH YUpEKIECHU:

"  JIOKQJIbHBIE aKThl OPraHNU3alUOHHO-PACTIOPSIUTEIBHOTO XapaKTepa;

" JIOKaJbHbIE aKThl, PErJaMEHTUPYIOIIUE BOIMPOCHl OPTraHU3alMK 00pPa30BaTEIHLHOTO

poLecca;
" JIOKQJIbHBIE aKThl, PETJIAMEHTHPYIONIME OTHOIICHUS padoTomarens ¢ pabOTHHKAMHU H
OpraHu3aIuio yaeOHO-METOANYECKON pabOTHI;

® JIOKAJIbHBIE aKThl, PErJIAMEHTUPYIOIIUE JEATEIIbHOCTh OpraHOB CaMOYIPaBICHUS
Yupexnenus;

® JIOKaJIbHBIE  aKThl, pErJIAMEHTUPYIOUIME aJIMHHUCTPATUBHYIO M  (pUHAHCOBO-
X035UCTBEHHYIO JIEATEIbHOCTD;

"  JIOKQJIbHBIE aKThl, 00ECIIEUYNBAIOIIUE BEICHUE JIETIONPOU3BOJICTBA.

0) 110 KPUTEPUSIM:

" [0 CTENEHU 3HAYMMOCTH: 0053aTeIbHbIE U HE0Os3aTEIbHBIE;

* 110 cepe AeHCTBUS: OOIIEro XapakTepa U CHEHAILHOTO XapaKkTepa;

" [0 KpYyry JHUI[ paciupoCTpaHsmoIluecs Ha BceX paOOTHUKOB YUpeXKIEHHs U He

pacnpoCTpaHsoIIMecs Ha BCeX paOOTHUKOB OpraHU3aluy;

®" [0 crnocoOy MPUHSATHS: MPUHUMAEMbIE PYKOBOJIUTEIEM YUPEKICHUS €IUHOJIHYHO M

MPUHAMAEMble C y4E€TOM MHEHHS TPEJICTABUTEILHOTO OpraHa Yy4aCTHUKOB
00pa3zoBaTeNIbHBIX OTHOIICHU;

" [I0 CPOKY JAEWCTBUS: MOCTOSHHOTO JIEHCTBUS, OECCPOUYHBIE, C OINpPEAEICHHBIM CPOKOM

e CTBUS,
® [I0 CPOKY XPAaHEHHMS: TIOCTOSTHHOTO XpaHEHus, 75 JIeT U ApyTrue.
IV. Ilopsiok NOATOTOBKH JIOKAJIbHBIX AKTOB

B Vupexxaennn ycTaHaBIWBAeTCs CICTYIONINI TOPSIOK MOATOTOBKU JIOKATBHBIX aKTOB:

4.1. NHumaTopoM moaroTOBKH JIOKATbHBIX aKTOB MOTYT OBITh:

®  y4YpEeIuTENb;

=  Oprassbl yrpaBjieHHs 00pa30BaHUEM;

®  QIMHUHHCTpALUs YUpEeXKACHUS B JHIE €€ pyKOBOIAUTEIS, 3aMECTUTENIEH PYKOBOAUTEIS;

=  OpraHbl roCyJIapCTBEHHO-00UIECTBEHHOTO YIIPABICHUS Y UYpEKICHMUS,

"  yYaCTHUKHU 00pa30oBaTeNIbHbIX OTHOIIECHUH.

OcHoBaHMEM [UIS MOJATOTOBKM JIOKAJBbHOTO aKTa MOTYT TaKXe SBISATbCS W3MEHEHHUS B
3akoHonarenscTBe PO u PT (BHeceHue M3MEHEHMId, W3JaHHME HOBBIX HOPMATHUBHBIX IPABOBBIX
aKTOB).

4.2. TIpoexkT JOKalbHOTO akTa TOTOBUTCS OTHEIbHBIM PpPaOOTHUKOM WU TPYHIOH
pabOTHUKOB MO MOPYYEHHUIO IUPEKTOpa YUpexKIEHHUs, a TaKkKe OpraHoM CaMOYIpaBJICHUS
YupexaeHus, KOTOPbIA BBICTYIHII C COOTBETCTBYIOIIECH WHUIIMATUBOM.

4.3. [loaroroBKa JIOKAJIBHOTO aKTa BKJIIOYAET B ce0sl M3y4YEHHE 3aKOHOJATENbHBIX M MHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJIbHBIX AKTOB YUPEKICHUS, PErIaMEHTUPYIOLUIMX T€ BOIPOCHI, KOTOPBIE
MIPEIoIaraeTcsi OTPa3UTh B IPOEKTE HOBOTO aKTa, M HA ATOH OCHOBE BBIOOD €ro BHUIA, COJIEP>KAHUS
Y TIPEJICTaBJICHHUE ero B MUCbMEHHOH opme.

4.4. TloaroroBka HamOojee BaXHBIX JIOKAJIHHBIX aKTOB (MPOEKTOB peEIIeHUN coOpaHwHii,
MIEZICOBETOB, OPraHOB CaMOYTPaBIIEHUs, TPUKA30B, MOJOKEHUH, MPABUII) JIOJIKHA OCHOBBIBATHCS Ha
pe3ynbTaTax aHaju3a OCHOBHBIX CTOPOH JAEATEIbHOCTU YUpPEKJEHUs, TEHACHUUN €€ pa3BUTUS U
CJIOKUBILIEUCS CUTYalUH.

4.5. Tlo Bompocam npuema Ha padoTy, MePEeBOAOB, YBOJIbHEHUH, MPEAOCTAaBIEHHS OTITYCKOB,
MOOIIPEHUH WJIM TPUBJICUEHUS COTPYIAHUKOB K JIMCUMIUIMHAPDHOM WIM MaTepuaibHOU
OTBETCTBEHHOCTH U3/1al0TCS IPHUKa3bl, B cOOTBETCTBUU ¢ TK PO.

4.6. TIpoeKT JTOKaTbHOTO aKTa MOJJISKHUT 00SI3aTeTbHOM MPaBOBOW SKCIIEPTH3E U MPOBEPKE
Ha JIUTEPATypHYI T'PAMOTHOCTb, KOTOPBIA MPOBOIATCS YUPEKICHHEM CaMOCTOSITENbHO JTHOO C
y4acTHEM MPUBJICUYEHHBIX CTIECIIMAIUCTOB.

4.7.IIpoekT TNOKaIbHOTO akKTa MOXKET OBITh TpeAcTaBieH Ha obcyxkaeHue. Dopmbl
MIpeJICTaBICHHs sl OOCYXKIEHUS MOTYT OBITh pa3NIUYHBIMH, HAllpUMEp, pa3MeIleHHEe MPOeKTa
JIOKAJBHOTO aKTa Ha MHGOPMAIIMOHHOM CTEHJIE B MECTE, IOCTYITHOM JIs BceoOIiero o003peHus, Ha
caiite  YupexJeHHs, HalpaBJeHUE [MPOEKTa 3aMHTEPECOBAHHBIM  JIMIAM, IPOBEICHUE
COOTBETCTBYIOIIETO COOpaHUS C KOJUIGKTUBHBIM OOCYXICHHEM MPOEKTa JIOKATHHOTO aKTa U T.I.

4.8.ITpu He0OXOIUMOCTHU JIOKATBHBIA aKT MIPOXOIUT MPOIIETYPY COTTACOBAHHUS.



V. Ilopsinok NpUHATHSA M YTBEPKICHHUS JTOKAJIBHOI0 aKTa

5.1.JIokanbHbI aKT, MPOLIEANIMI IMPABOBYID W JIUTEPATYpHYIO D3KCIEPTHU3Y, a TaKkKe
IIPOLIEAYPY COTJIAaCOBAHUs, TOUIEKUT MPUHATUIO U YTBEPKICHUIO PYKOBOJUTENEM YUpPEXKIACHUS B
COOTBETCTBUU C YCTABOM YUpEXKACHHUS.

5.1.JlokanbHple aKThl YUpeKIEHUS MOIYyT IPUHUMATBCS PYKOBOAWUTENEM, OOIIUM
coOpaHueM pabOTHUKOB, MEJArOTMYECKUM COBETOM, OPTaHOM TOCYIapCTBEHHO-O0OIIECTBEHHOTO
yIIpaBJICHUS JINOO MHBIM OPraHOM CaMOYIIPABICHUS YUpexACHUS, HAJICTICHHBIM TIOJTHOMOYHMSMU TI0
IPUHATHIO JIOKAJIbHBIX AaKTOB B COOTBETCTBUU C YCTaBOM YUpPEXKIEHHS — IO MpeaMeTaM HX
BEJICHUS U KOMIIETEHIMU.

5.2.Ilpu IpUHATHN JOKAJIBHBIX aKTOB, 3aTPArvBaIONINX MPaBa 00YJAIONINXCS, YIUTHIBACTCS
MHEHHE POJMTENEH (3aKOHHBIX MPEJICTABUTENEH) HECOBEPIICHHOJIETHUX 00YJaIOIINXCS.

5.3. He nmoyrexxat mprUMEHEHHIO JIOKAJIbHBIE aKThl, YXYALIAOINE MOJO0KEHNE PaOOTHIUKOB
[0 CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COIJIALICHUSIMH, a
TaK)Xe JIOKAJIbHBIE aKThl, MPUHATHIE C HApYIICHWEM MOpsAIKa ydyeTa MHEHHsS NPEACTaBUTEIHLHOTO
oprasa.

5.4. Tpomeqmuii MpoueAypy NPUHSATUS JIOKATBHBIA aKT YTBEP)KIAETCS PYKOBOIAUTEIIEM
VYupexnenus. [lpouenypa yrBepxkaeHus odopmisercs auO0 NOJANUCHI0, JHOO TPUKA30M
PYKOBOAMTENS Y UPEKACHUS.

5.5. JlokanpHBIN aKT BCTyMaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B Cilydae
OTCYTCTBMSI TaKOTO yKa3aHHUs, [0 UCTEUEHUHU 7 KaJeHJApHbIX JHEH C JaThl MPUHATHS JaHHOTO
JIOKAJIBHOTO aKTa.

Jlatolf mpUHATHUS JIOKAIBHOTO akKTa, TpPeOYIOLEro yTBEPKAEHUS PYKOBOJUTEIEM
VYupexaeHus, BISETCS JaTa TAaKOTO YTBEPKICHHUS.

5.6. Ilocne yTBepKIeHUS JIOKAIBHOIO aKTa MPOBOJMUTCS IMPOLEAYpa O3HAKOMIIEHHS C HUM
Y4aCTHUKOB 00pa30BaTENIbHBIX OTHOIIEHUH, HA KOTOPBIX PACIpPOCTPAHSIOTCS MOJIOKEHUS JaHHOTO
JOKanpHOro axkTta. O3HakOMJIEHHME  C JIOKaJIbHBIM aKTOM OQOpMIISETCS B BUAE POCIHCU
O3HAKOMJISIEMBIX JIUI] C YKa3aHUEM JIaThl 03HAKOMJIEHH JINOO Ha caMOM JIOKAJIbHOM aKTe, TM00 Ha
OTJEJILHOM JIUCTE 03HAKOMJICHHSI, IPUJIaraéMbIM K HEMY, JIMOO B OTAEIBHOM JKypHaJe.

VI. OdopMiieHue JT0KAJIbHOTO aKTA

OdopmiieHne JIOKaJbHOIO aKTa BBIOJHAETCS B COOTBETCTBHMM C TpeOOBAHUSAMHU
«["ocymapcTBEHHOM CHCTEMbl JOKYMEHTAl[MOHHOrO olecredyeHus ympapieHus. (OCHOBHbIE
noJioxkeHust. O6uue TpeboBaHUs K IOKYMEHTaM U CIIy’KOaM JTOKYMEHTALlMOHHOTO O0ecreueHus», a
TaKkKe HOopMaMM «YHU(DUUUPOBAHHON CUCTEMBbl JOKYMEHTAlMU. YHU(PHUIMPOBAHHAs CHCTEMa
OpraHU3alMOHHO-PACIOPSAAUTENBHON JTOKyMeHTauuu. TpeboBaHUs K O(QOPMIIEHUIO TOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. Ilocranosienuem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
MIPUHSATUHA U BBEJICHHUH B JIEHCTBHE TOCYAapCTBEHHOTO cTaHaapTa Poccuiickoit @enepamuny). [Ipu
9TOM:

6.1. CrpykTypa JIOKQJIBHOIO aKTa JOJDKHA OOecrneyuBaTh JIOTMUECKOE DPAa3BUTHE TEMBI
IIpaBoOBOro perynupoBanus. Eciu TpeOyeTcs pa3bsicHeHHE 1esiel 1 MOTUBOB IPUHSATHS JJOKaJIbHOTO
aKTa, TO B IPOEKTE JaeTcs BCTYNMTENbHas 4YacTb — mnpeamOyna. IlojoxeHHs HOPMAaTUBHOTO
XapakTepa B nnpeamOyi1y He BKIIFOYAIOTCS.

6.2. HopmaTuBHbIe mpeanucaHus oQOpPMIISIOTCS B BHUJE IMYHKTOB, KOTOpPbIE HYMEpYHOTCS
apabckuMu IUGpaMu C TOYKOM M 3aroJIoBKOB He MMEOT. IIyHKTBI MOryT nojapasfensTbcs Ha
MOJIYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIM LU(POBYIO HyMEPALHIO.

6.3. 3HauuTenpHbIe MO OOBEMY JIOKAIbHBIE AKThl MOTYT JENUTHCS Ha TJIABbl, KOTOPbHIE
HYMEPYIOTCSI pUMCKMUMH LU(PPaMU ¥ UMEIOT 3aroJIOBKH.

6.4. Eciiu B JIOKaJdbHOM aKkTe MPHUBOJATCA TAaOIMIbI, padUKU, KapThl, CXEMbI, TO OHH, KaK
MIPABUJIIO, TOJDKHBI OPOPMIIATHCS B BUJE MPUIIOKEHUH, a COOTBETCTBYIOIINE MYHKThI aKTa JOJKHBI
UMETh CCBIJIKU Ha 3TU MPUIIOKEHUS.

6.5. JIokanbHBIH aKT C MPUJIOKEHUSIMHU JOJDKEH UMETh CKBO3HYIO HyMEpallHio CTPAHHULL.

6.6. JlokanpHBI akT H3JIaraeTcd Ha TOCYJapCTBEHHOM s3plke P® wu  nosmwkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM.

6.7.CTpyKTypa JOKaJbHOIO aKTa JOJDKHA OBITh JOrMYeCKHM OOOCHOBAHHOM, OTBedaroIien
LEJISIM M 3a/1a4aM [IPaBOBOTO PETYIMPOBAHHUS, a TaKKe 00eCreunBaroliei JOrnueckoe pa3BUTUE U
[IpaBUJIbHOE IOHUMAHUE ITAHHOTO JIOKAJIIBHOTO aKTa.



6.8. B 5okanbHBIX aKkTax AAlOTCs ONPEAEICHUS BBOAUMBIX IOPUIMYECKUX, TEXHUUECKUX U
JPYruX CIEMUAIBHBIX TEPMUHOB, €CIIM OHHU HE SBIISIOTCS OOLIEM3BECTHBIMU U HEYITOTPEOIIEMBIMHU
B 3aKOHOJATeNIbCTBE Poccuiickoit @enepanuu U peruoHajJIbHOM 3aKOHOIaTENIbCTBE.

6.9.He nomyckaercs mepenuchiBaHWE C 3aKOHOB. lIpm HEOOXOOMMOCTH 3TO JenaeTcs B
OTCBUIOYHOH (opme.

VII. OcHoBHBIE TPeOOBaHUs K JJOKAJTbHBIM AKTAM

JlokanbHbIE aKThl YUpEekKICHHs JOIDKHBI COOTBETCTBOBATD CIEAYIOIIUM TPEOOBAHUSIM:

7.1. Ilonoxenue

JIOJKHO COZAEPIKATh CICAYIOIINE 00s3aTeNbHbIE PEKBU3UTHL: 0003HAYEHUE BH/IA JIOKAJIHHOTO
aKTa; ero HAMMEHOBAHKE, TPUQBL: IPUHATO, YTBEPHKACHO, COTIACOBAHO, YUTEHO; PETUCTPATMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOLIUN €ro HAaMMEHOBAHHIO; OTMETKY O HAJIMYUU MPHIOKEHUS U
COTJIaCOBAHUS.

7.2. IlpaBuna

JIOJIKHBI COJIEpKaTh CIEayolue 00s3aTeNbHble pEKBU3UTHI: 0003HaYeHHE BH/1A JIOKAJIbHOTO
aKTa; €ro HauMEHOBaHUE, TpU(bl NPUHATUS W YTBEPXKAEHHUS; TEKCT, COOTBETCTBYIOIIMI ero
HAaUMEHOBAHUIO; OTMETKY O HAIIMYUH MPUIIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. Unctpykunn

JOJIKHBI COJIEPKATh CIEayIolue 00sa3aTebHbIe PEKBU3UTHI: 0003HAYEHNE BU/IA JIOKATHHOTO
aKTa; €ro HauMEeHOBaHUE; TpU(bl NPUHITUS U YTBEPXKAEHUS; TEKCT, COOTBETCTBYIOLIUN €ro
HaMMEHOBAHUIO; OTMETKY O HAJIMYUH MPUIIOKEHUS; pErUCTPAIIIOHHBIN HOMED.

7.4. Pemenus

JOJIKHBI COJIEPKaTh Cleayrolue 00s3aTebHbIe PEKBU3UTHI: 0003HAY€HHE BU/IA JIOKATHHOTO
aKkTa; MECTO W JaTy MPHUHATHS, TEKCT, IOJDKHOCTh, (aMHIIMIO, WHHUIMAIbl W TOJMUCH JIWIA,
MIPUHSBIIETO pelleHre, OTTUCK TIeUaTH.

7.5. Tlpuka3zpl u pacropsHKEHUS PYKOBOAMUTENS YUpEXKIEHUS JIOJDKHBI COJAEpKaTh
clenyronre 00s3aTeNnbHbIe PEKBU3UTHI: 0003HAUEHHE BH/IA JIOKAJIILHOTO aKTa U €ro HAaMMEHOBAHUE;
MECTO W JaTy MPHUHSITHS, PETUCTPALMOHHBIA HOMED, TEKCT, JOJDKHOCTh, (PaMHIINIO0, MHULIMAIBI U
MOANUCH pyKoBoauTeNs YupexaeHus. [Ipukasbl W pacmopspKeHHs BBINMOJHSAIOTCS Ha OJaHke
YupexaeHus.

7.6. ITpOTOKOJIBI U aKTHI

JOJIKHBI COJIEpKaTh Cleayrolue 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYEHHE BH/IA JIOKAJIHLHOTO
aKTa; MECTO M JaTy HNPUHATHS, HOMEp; CIHCOK MPUCYTCTBYIOUINX; TEKCT, COACpPKAIIUNA MTOBECTKY
IHsS, ONHCAaHUE XOJa, MOpsAKa M MPOLEAYpPhl, COBEPIIAEMBIX OMPEICICHHBIX (IOPUAMYECKU
3HAYUMBIX) JEUCTBUM, MO0 OTCYTCTBUE OMpeAENeHHBIX (aKTOB; HOJHKHOCTh, (PaMUIIHUIO,
WHULUANBl U TOANUCH JHla (JIMI), COCTABUBIIMUX WM NMPUHUMABIIMX Y4acTHE B COCTABIICHUU
MIPOTOKOJIA WJIH aKTa.

7.8. Metoauueckue peKoMeHaluu

JOJKHBI  COJEpXKaTh CIEAYIOIIME O0O0s3aTelIbHbIE PEKBU3UTHI: o0o3HayeHHe BUIA
JIOKAJbHOTO aKTa, MECTO M JaTy NPUHSATHUS, €r0 HAaMMEHOBAaHUE, TEKCT, COOTBETCTBYIOIIHMMA €ro
HAaUMEHOBAHUIO U COAEpKAIllUi yKa3aHWe Ha BUJ, HAUMEHOBAHUE W JaTy NMPUHATHUS TMPAaBUI WU
WHCTPYKUUH, HOPMBI KOTOPBIX pPa3bsCHAIOTCA, KOHKPETHU3UPYIOTCS WM JAETalu3UupYIOTCS
METOJUYECKUMHU PEKOMEHJALUAMHU; AOJDKHOCTD, (haMUIHsl, HHUIUANIbI Jula (JIUIl), COCTAaBUBIIMX
METOIUYECKUE PEKOMEHIAIINH.

7.9. IIporpammsl U TUIaHBI

JIOJDKHBI COJIEpXKaTh CIIeayIoIIe 00s3aTenbHble PeKBU3UTHI: 0003HaYeHNE BUIA JTIOKAIBHOTO
aKTa; MECTO M JIaTy NPUHATHUSA, HAUMEHOBAHUE M TEKCT JIOKAJIBHOTO aKTa, COOTBETCTBYIOIIHME €T0
HaMEHOBAHMUIO.

7.10. lomKkHOCTHASI HHCTPYKLUS

JIOJKHOCTHAsT MHCTPYKIMS paOOTHHMKA JOJDKHA COJEP)KaTh CIEAYIOIIHME pas/ienbl: o0Imue
MOJIOKEHMsI; OCHOBHBIE 33Ja4yM, IIpaBa, INpeAoCTaBisieMble PAaOOTHUKY M €ro OO0sI3aHHOCTH;
OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE W HECBOEBPEMEHHOE BBINIOJIHEHWE  (HEHUCIIOJIHEHUE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JIOJDKHOCTHON HHCTPYKLKEH; TpeOOBaHUS K paOOTHHKY.

7.11. Ilpu mnOArOTOBKE JIOKAJIBHBIX aKTOB, pErYIUPYIOUIMX COLMAIBHO-TPYIOBBIE
OTHOIIEHHUs (HapuMep, KOJJIEKTUBHBIN JOrOBOP, IPAaBUJIa BHYTPEHHErO TPYJOBOrO paclnopsiaka u
1p.) caelyeT pyKOBOACTBOBATHCS PEKOMEHIAIUSIMU O HUX.



7.12. Cpeau JNOKAIBHBIX aKTOB YUpPEXKIEHUS BBICIIYIO IOPUIMUYECKYIO CHIIy UMEET YCTaB
VYupexnaenua. Iloatomy npuHHMaeMble B YUpPEXKICHHS JIOKAJbHBIE aKThl HE  JIOJDKHBI
IIPOTUBOPEUYUTL €r0 YCTaBy.

VIII. lokyMeHTanUs

8.1. JlokanbHbIE aKThI IPOXOJIAT MPOLIEAYPY PETUCTPAILIMU B CIIEHMAIbHBIX )KYpHAJIaX.

8.2. O0s3aTeNbHOM PEerucTpaluy MOIEKAT MOJI0KEHUS, TPABUIIA, MHCTPYKIIUHU, TPUKA3bl U
pacropsKEHUsT TUPEKTOPA Y UPEkKACHHUS.

8.3. Peructparnus moioXeHui, TPaBWJI M HHCTPYKIUN OCYIIECTBIISICTCS HE MMO3/IHEE JTHS MX
YTBEPKJICHUS TUPEKTOPOM YUPEKICHUS, IPUKA30B U PACIIOPSHKEHUN AUPEKTOPOM Y UPEKIACHUS—
HE MMO3HEee JHS MX HU3JaHus.

IX. ITopsinok BHeCceHUsI U3MEHEHU I U TOMOJHEHUH B JIOKAJIbHbIE AKThI

9.1. B neiicTByromue B YUpEeKICHUH JIOKATBHBIE aKTHl MOTYT ObITh BHECCHBI H3MCHCHHSI U
JIOTIOTHCHHSL.

9.2. Tlopsimok BHECEHUsS W3MEHEHUW W JOMOJHEHUN B JIOKAIbHBIE AaKThI YUPEKICHUS
ONpENENSeTCd B CaMHMX JIOKaJbHBIX aKTax. B OCTalbHBIX ClydasXx W3MEHEHUS W JOMOJHEHUS
OCYILECTBJISIOTCS B CIEAYIOIIEM MOPSIKE:

9.2.1. BHecenue u3MeHEHUN U TOTIOJIHEHUN OCYIIECTBIISIETCS B MOPSIKE, YCTAHOBIEHHOM B
JIOKQJIbHOM HOPMAaTHUBHOM aKT€, HAa OCHOBAaHWH KOTOPOTO BHOCSTCS U3MEHEHNS;

9.2.2. V3MeHeHuss W JOMOJHEHUS B JIOKAJbHBIC AaKThI: TOJIOKEHUS TPUHATHIE O€3
COTJIACOBAHUS C OPraHOM TOCYAApCTBEHHO-OOIIECTBEHHOTO YIpaBJieHUs (camMOympaBieHUs),
MpaBuiia, UHCTPYKIMH, MPOTPaMMBbl, IUIAHbI, PEIICHUS, MPUKA3bl U PACHOPSHKEHUS 3aBEAYIOIIETO
YupexaeHueMm, BHOCATCS TNyTeM W3aHUs TpUKa3a JUPEKTOpa YUPEKICHHS O BHECEHHH
W3MEHEHUI WM JOTIOJIHEHUH B JIOKAJIbHBIN HOPMAaTUBHBIN aAKT;

9.2.3. I3MeHeHHs U JOTNOJHEHUS B TIOJIOAKEHHUS, IPUHSTHIE MTOCIE COTJTACOBAHUS C OPraHOM
roCyJIapCTBEHHO-OOIIECTBEHHOTO YIpaBIeHUs (CaMOYIpaBIEHUs), BHOCSITCS TYTEM  HM3JaHUSA
MpUKa3za JUPEKTOpa YUPEKICHHUS O BHECEHHM M3MEHEHUW WJIM JOMOJHEHUW B JIOKAJbHBIA aKT C
MPEBAPUTEIBHBIM MTOJTYYEHUEM OT HETO COTJIacusl.

9.3. V3meHeHus W JOTMOJTHEHUS B JOKAIBHBIA aKT BCTYMAIOT B CHJy C JaThl, YKa3aHHOU B
MpUKa3e O BHECEHUM WU3MEHEHMI WJIA JOTOJHEHUH B JIOKAJIbHBIM HOPMATUBHBIM aKT, a B Cllydae
OTCYTCTBHUSI YKa3aHHUSI B HEM JaTbl — TI0 MUCTEYEHUU /7 KaJCHJAPHBIX HEW C JaThl BCTYIUICHUS
MpUKa3a O BHECEHUU U3MEHEHUI WIIH IOTIOJTHEHUM B JIOKAJIbHBIN aKT B CUITY.

9.4. VI3meHeHUs W JOTMOJHEHUS B TPEANHCAHHS W TpeOOBaHUS, MPOTOKOJBI W aKTHI,
METOJIMYECKUE PEKOMEHJAIMU, aKThl O IMPU3HAHUHU JIOKAJIBHBIX AKTOB YTPATUBIIMUMHU CHITYy, HE
BHOCSITCSI.

X. 3aKjI0unTeIbHbIE N0JI0KEHU S

10.1. Hacrosmmee IlomokeHne NpPUHUMAETCS C YY4€TOM MOTHUBHUPOBAHHOTO MHEHHUS
MPEJICTABUTEIBLHOIO OpraHa Y upexaeHus.

10.2. TlonoxeHne BCTYNAEeT B CUJTY C JAThl €r0 YTBEPKIACHUS TUPEKTOPOM Y UPEXKICHHUS.

10.3.Ilonoxenue yrpadynBaer CUily B ciydae IpUHATHS HOBOTO 1010 eHus 0 JIOKaTbHBIX aKTax.

10.4. Bompocel, He YyperyiupoBaHHBIC HactossmuM  [lonoskeHueM,  ITOJJIeKaT
YPEryJIMPOBAHUI0 B COOTBETCTBUU C JEUCTBYIOIIMM 3akoHonaTenbcTBoM P®, PT, VYcraBom
YupexaeHus ¥ UHBIMU JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMU Y UpexkKICHUS.



